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Memorandum of Understanding: Remote and Flexible Work Requests

Bargaining unit members who wish to request a fully remote or flexible work assignment will do so by
notifying their supervisor as soon as possible of their desire to work remotely. Adks In deciding whether to
grant this kind ofhe+remete-work request or not, supervisors must give eue consideration to al-remete-work

reqaests—and—uﬂl-r—zeer—r-teﬂa—m the operatlonal needs of the unit and potentral 1mpaet to employees provrdmg
comparable work fai . 5 9

femete—wer-lereqﬂest—er—net—lf the request is based on a-ny—etlthe criteria 11sted below then any—denlal of that
request will-may be #mmediately-forwarded to the immediate next-level authority, whether Dean, School

Head, or other individual within the supervision lineAsseetate—Viee—Provost—&—SeniorDirector—for
EmployeeandaberRelations, or their designee, for further review.

If an employee does not receive a response from their supervisor within fifteenve (15) business days, they
may forward their request directly to the immediate next-level authority, whether Dean, School Head, or

other individual within the supervision line, Asseetate-VieeProvest-&SeniorDirectorfor Employee-and
EaberRelationsor their designee, for review.

Criteria regquiring-permitting appeal to the immediate next-level authority, whether Dean, School Head, or
other individual within the supervision line, or a designeeAssectate-ViceProvost:

e Health, safety, or medical concerns of the employee andtor-theirfamily

e Health, safety, or medical concerns of the immediate family residing within the household

ild op farn] ‘derati

e Government-imposed Ftravel restrictions er-barriers-preventing in-person return

Bargaining unit members who may qualify for a disability accommodations—under—the-Awmericans—with
PisabilitiesAet should make their request via Equal Opportunity and Access.

When a review of a denial for a remote or flexible work arrangement is initiated, the Asseciate-Viee Provest
& Senior-Director-for Employee-and LaberRelations-immediate next-level authority, whether Dean, School

Head, or other mdrvrdual or their desrgnee will reach out to the employee and the1r supervrsor withinfive
h e 2 mber to identify

Whether ﬁ-nd—a mutually agreeable Work arrangement has been exploredfer—t—he—empleyee If no mutually
agreeable arrangement can be found and the remote or flexible work arrangement request remams denied,

bargarnmg unit member may challenge the den1a1 via the grievance process outhned in Art1c1e XXII of the
Collective Bargaining Agreement, beginning at Step 3.
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This Memorandum of Understanding represents the joint agreement between the Parties and will remain in

effect through the Fall 2021 term, unless an employee and supervisor mutually agree to a longer agreement
during Academic Year 2021-22.



	Memorandum of Understanding: Remote and Flexible Work Requests

